DMS redesign

Design case study
Previous interface, redesigned workflows and design rationale

10:30am

Wednesday, May 7, 2026

24°C

Sunny

. You starred a document

. System backup completed 5h ago

-> View all activity
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DESIGN STORY

A broader workspace for document work

The previous UI centers on document lists, basic tasks and administrative tables.

The new design brings document work, task coordination and detailed settings into
a shared desktop environment.

This presentation explains the visible changes and the rationale each change can
support.
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DESIGN STORY

The supplied design scope

14 screenshots document the previous interface.

38 screenshots document the new direction, including alternate views and modal
states.

The new set covers entry, workspace, ingestion, sharing, teams, tasks and 12
settings categories.
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DESIGN STORY

Evidence and design intent

Screenshots establish layout, labels and visible controls. They do not establish
working software.

The rationale in this deck interprets the design decisions visible in the files. It does
not claim a documented research process.

Expected benefits remain hypotheses until users test the workflows. Sample metrics
and security labels belong to the mockups.
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PREVIOUS INTERFACE

Home and recent documents

O Sanwa DMS ) . ¥ Filter {2 Scan Qo hh  New Go Modermn

PREVIOUS UI / A
D Sanwa DMS . s —— T Fitter I3 sean New | (S Hedem

t @ Recent Documents

B My Documents
My Documents Dashboard A7 Show Analytics )
o (ruie Pubic o= o8 (e
POF  pub = pubi POF  pubi
 Cotao
WENZHOU LIYUN CATALOG Untitled Document 22/0... 2023-01AmA;A®
WENZHOU LIYUN CATALOG

Recent Documents

6945

Edit  Share  Delete Edit  Share  Delete Edit  Share  Delete
Edit  Share  Delete

Public
atalog

B My Documents (3) +  New Folder
Workspace 30400480 5°54 2025 45600 4n0e sorasa_Suspension.xlsx

Home > My Documents
Edt  Share  Delete Edt  Share  Delete Share  Delete Edt  Share  Delete

Folders

Analytics : -
| 3 H .
e sorasa_Exchange. sorasa_Enginexisx

catalog

Edit  Share  Delete Edit  Share  Delete

Documents

B B B

WENZHOU LIYUN CATALOG -Anna.pdf Untitled Document 22/09/2026.docx 2023-01AnAy
3 (1)22222.pdf

The dashboard and recent-file cards establish the document-centered starting point.

Opportunity: give returning users a stronger view of work awaiting action.
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PREVIOUS INTERFACE

Starred files and catalog

PREVIOUS UI / A PREVIOUS UI / B

The previous Ul already supports saved documents and a browsable catalog.

Opportunity: preserve familiar retrieval paths while clarifying hierarchy and metadata.
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PREVIOUS INTERFACE

Upload and sharing

PREVIOUS UI / A PREVIOUS UI / B

¥ Filter ¥ Sort

2, Upload Documents
0ad new documents to your doc

The old upload page uses a file-selection area. Sharing appears as a separate document table.

Opportunity: make destination, access and processing choices explicit before users commit.
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PREVIOUS INTERFACE

Workplace and task creation

PREVIOUS UI / A PREVIOUS UI / B

The workplace begins with document selection. Task creation uses a compact form.

Opportunity: guide workspace setup and connect assignments to document context.
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PREVIOUS INTERFACE

Personal and team tasks

PREVIOUS UI / A PREVIOUS UI / B

My Tasks *  Team Task Management
ew and manage tasks assigned to you 2 Manage tasks assigned to your team and assign them to specific members

®© 0

Tasks Assigned to Team

Personal and team task pages use sparse lists with summary counts.

Opportunity: expose priority, ownership, progress and due dates within active work views.
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PREVIOUS INTERFACE

Teams and roles

PREVIOUS UI / A PREVIOUS UI / B
o sean D New [ comodem | 3 S amor | 7 sort <3 san 9. O

e s
o, Team Management T s .ROIE Management
Manage team members and their access permissions S anageaccessrolesand theinpermiissions

Team Members (4) o A;c?ss Roles

NEHA PUNJWANI

Team Documents (0)

The team screen lists members. Role management presents administrative rows.

Opportunity: separate team coordination from access administration without losing their relationship.
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PREVIOUS INTERFACE

Settings and access control

PREVIOUS UI / A PREVIOUS UI / B

Document Access Control

Document Access Control

A small profile form and a permissions table represent the administrative baseline.

Opportunity: organize configuration by domain and explain the effect of sensitive choices.
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BEFORE AND AFTER
Home: overview becomes a desktop

PREVIOUS DESIGN NEW DESIGN

Search documents, folders, and conte Scan Upload 9. @

D sanwa DMS Q s a Y Filter F Sort {3 Scan + Upload ae hh  New | GoModem |
Dasinat Good morning, Hassan ¥
B My Documents (1] Here's what's happening in your workspace today
My Documents Dashboa A7 Show Analytics M
© ‘ s gathyo
Pinned Libraries .
@ 10:30 am
- Wednesday, May 7,
My - = - - £dnesday;
Documents = = L L Add Library
Contracts HR Documents Projects Invoices " iy e e o
o o EORRLS
2 Sunn,
B My Documents (3) +  New Folder Recent
- My Tasks +
Home > My Documents g Recent Documents vi
* Review Sales-Quotation
Starred
Folders
o . Approve Document
(3 Due tomorrow
H Shared
Prepare Monthly Report
1
catalot =
& ]
Trash
Activity Feed
#8 Uni_Card (1).jpg W Qasim_UI_Hag_Cove # Sales Quotation - # Humanize thesis 8 Sales Quotation - % FYP_School_transpc
+ 786.pdf and format.pdf 669.pdf 10.docx Ganih upfe? fias
Shortcut

Documents

Hassan shared a document
@ : @ : @ You starred a document

WENZHOU LIYUN CATALOG -Anna.pdf Untitled Document 22/09/2026.docx 2023-01AA;A®A} A" - Copy
9 (122222.pdf

System backup completed

-3 o+

Catalog Spreadsheet Workspace Analytics Team Tasks Settings o Tre

10:30 AM 24°C

The previous dashboard centers on summary counts and recent documents. The new home
adds a desktop shell, preview cards and a bottom dock.
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BEFORE AND AFTER

Upload: more decisions before saving

PREVIOUS DESIGN

D Sanwa DMS

Catalog and File Upload

pace
Analytics

Team

¥ Fiter ¥ Sort

4, Upload Documents

Upload Destination
Select destination.

Your Documents (3)

PDF  Public Public PDF  Public

WENZHOU LIYUN CATALOG ... Untitled Document 22/0.. 2023-01Ax)

Edit  Share  Delete Edit  Share  Delete Edit  Share  Delete

New

| GoModem

NEW DESIGN

SELECT INGESTION SOURCE

 hotive

0

Files & Bulk Upload Folder Directory
Dot loments duotty or browes ooal dieic Up .5 load full nested folders with sub-direct
B per fi hiecarchies int

POF  DOCK XX TEF " Rocursive

Package & Destination Enclave ®: %)

D Write the file name here

Destination Vault Path

(%3

Cloud / Hardware OCR
b from $3, Google Dy

9 Food Ready

Security & Governance £ Tior 2 Enforced
Clearance Leve

Public nternal Confidential Board

Noural OCR Parsing @  esessEnveone ©

C2 Select Destination Path

Taxonomy Tags

Invoices X FY2026 # AuditReady

Staged Items

[ | Mastor-Service_Agreemont. v2docx 00X

Vendor_Invoice_INV-9821pdf PDF 41 OCA Parsed: $42850.00 (Aeme Corp)
2 o

/Tax_Returns_2025/ DI TREE

o0 Preserved

Quartery_Forecast_ModoLxisx 15X
@ &

© Ready to Encrypt

Batch Size: 447MB of 754.4 G8 avallable

Ao

Add More

*gviewTree X

alid X

Save Draft Save & Continue >

The new intake design adds source choices, destination, tags, security settings and a
staged-file review.
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BEFORE AND AFTER

Workspace: an explicit setup flow

PREVIOUS DESIGN

O Sanwa DMS @ Saved Workspaces

>

WENZHOU LIYUN CATALOG -Anna.pdf - ju...
il

>

FUEL TANK CAP JUNMALpdf - FUEL TANK ...
il

Left Panel

Choose an item for left panel

8 Workspace

Analytics

The new design p
work.
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>

WENZHOU LIYUN CATALOG -Anna.pdf - TAITURN OIL& FUEL FILTER&Truck air,pdf -...
d il

>

FUEL TANK CAP JUNMALpdf - FUEL TANK ...
1

Right Panel

se an item for right panel

Workspace Setup

NEW DESIGN

>

UTO PARTS (BOOSTER A...

®

Single Document Viewer

Launch Viewer >

Select Files for Workspace Session 5 Ready

Contract_Acme_v4.docx | Pending Review

¥ pocx R

@ (xisx) Budset2026xisx

Sales_Quotation_786.pdf
v M od

Vendor_Agreement_Draft.pdf
4.5 M i

2 Documents Selected

resents layout modes, document slots and

saved Se und: | Contract_Acme_vd.docx

Checkmark the documents you nee or edit toge

6.1M fodified 1 hour 2

Budget_2026.xlsx - Saved 12 mine card Restore Now — SAVED SESSIONS
Q2 Finance & Audit Split 2 Files
® ENTERPRISE WORKSPACE ENVIRONMENT - v4.2.8 ACTIVE ca =aaitln: e
How would you like to start your workspace?
Contract Acme Review 3 Files

A.docx - SOW_2026

Select ¢ ments from your vault, pick a workspac mode, or start with a blank
docur s
RECOMMENDED FOR AUDIT
SINGLE FILE SIDE-BY-SIDE (2 FILES) &8 DATA & MODELING
Split View Workspace Spreadsheet & Analytics

Full led

cuments, cross-reference contract
ts, and corporate balance

are d

ises with financial ledgers, or review in tandem

Contract_Acme.va.docx Budget.2026 xisx
Launch Sheets Pro >

Launch Split View >

AllRecents | Contract: inance & Ledg Pend

Split View (Sideby-side)) Tabs  Grid (2x Launch Workspace Session (2 Files) >

session recovery before launching
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BEFORE AND AFTER
Personal tasks: richer assignment context

PREVIOUS DESIGN NEW DESIGN

Sanwa DMS Y ¥ Filter IORCU -+ Upload @o hh  New | GoModem Tasks & Workflow M: t
| < | Tasks & Workflow Managemen -
8] S Bty Q trl e K +upoad | v @& w
ASKNAVIGATION
12 Pendin
- My Tasks d Q P Filter + Sortby: Due Date + +Add Personal Task
o Task a d 10 v
Active (12 oday 4 Jpcoming jerdue (@ ompleted (86 rdue @ y ® ming
® 0 c 8w @
% QUICK ACTIONS: % AddtoMyDay @ Snooze Mark Complete Il Request Due-Date Change % Reassign & Add Personal Reminder
w gred by
2 s ® OVERDUE | 3TASKS %
All Tasks (¢ erdue (0) nding (0} mpleted 3
d 0 4
- TSK-2047 Approve Sales Quotation #5Q-10429 | Usgent Sales Quotation 10420.pdf 273 B Overdue by 2 days
u VIEWS & SCHEDUL
TSK-2035 Review Vendor Insurance Policy | High ) Vendor_ins_2026.pdf v L Overdue by 1 day
e TSK-2031 Submit quarterly vendor feedback | Medium /O/1 @1 Overdueby3days
v % TODAY | 4TASKS
¥ TSK-2048 Review Q3 Vendor Agreement High i My Day [® Vendor Agreement v3.docx v ® ® Due Today, 4:00 PM
ptoret TSK-2050 Sign Master Services Agreement - Apex Tech | High ) MSA Apex._Final.pdf Due Today, 6:00 PM
Team Task M. et
TsK-2052 Confirm delivery schedule for server rack  Low, Due Today, 5:00 PM
My Tasks "
TSK-2854 Approve onboarding checklist for intern ~ Medium Due Today, 3:00 PM
~ il TOMORROW & THIS WEEK 5 TASKS t y:
TSK-2046 Complete invoice metadata = Medium 0 May 2026 Invoices folder v o2 Tomorrow
TSK-2043 Quarterly GDPR & Retention Audit | Medium @ GDPR Audit.Q2_2026.xlsx May 18
TSK-2057 Verify SOC2 Type Il audit report = Urgent May 19
& LATER & NO DUE DATE 2 TASKS Backlog & unsch
TSK-2060 Draft standard operating procedure for contract archiving ~ Low "
Overdue alerts 3

The redesign gives the personal queue more visible status and priority context, while retaining
a dedicated view.
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BEFORE AND AFTER

Teams: orga

PREVIOUS DESIGN

O Sanwa DMS ¥ Filter F

Sort

{3 Scan + Upload Qo hh New Go Modern
+  Invite Member

o, Team Management

@ Team Settings

Team Members (4)

haroon hafeez

admin

NEHA PUNJWANI

Team Documents (0)

Team cards and summary information broaden the
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nization and coordination

NEW DESIGN

8 teams

7 Filter & Sort T, Export Roster + Create Team

Teams & Departments

1 users into functional sq

ons, and manage resource ac

ASSIGNED M

CROSS-FUNCTIONAL PENDING A

o =)
8 & 42 & 14 F 3 )
na A ad: Multi-role leader Requir
A, ACTIVE DEPARTMENTS & SQUADS Q
s Automotive Catalog & Sourcing 7 Warehouse & Inventory Fulfillment i gi ing & Scraping Sy
Core Ops. © Active Logistics ® Active Tech ® Active
Haroon Hafeez Sohail Khowja Ashfaq Punjwani
SrATf@Y +9 NTE +7 5 : HEAN +6

Manage Team Manage Team Manage Team

e Parts Quality & Compliance

Document Management & Invoicing o Vendor Relations & Partnerships
5 Mem!| A\ A

rs « 52 Aul Members « 320 Archive « 41Portal

Quality Finance = ® Active Partners | ® Active

AMMAD NEHA PUNJWANI testing3
. StiHE o4 SHAS +3 i Hi +3

Manage Team Manage Team Manage Team

earlier member-list presentation.
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BEFORE AND AFTER

Settings: a dedicated configuration system

PREVIOUS DESIGN NEW DESIGN

D Sanwa DMS

¥ Fiter ¥ Sort

( 3
-t | i W] con (D O

53

& Settings

Manage you

& Semngs Save changes
Profile Notifications Appearance Manage your work curity, and document preferences _

3 < 2R GETe General e
& Profile Settings onfigure defaults for your DMS workspace.
&  Profile & Account
First Name Last Name 8% ) 68208
[il Workspace Workspace identity !
rkspace n
@ Documents & Files
= ) G :
.‘al Sharing & Permissions @ Versions G
Workspace UF
s Change logo Trash
= @ Security
pace .
0 Notifications
Analytics
@
®
i cme Corporatio O © Storage & Backup
Team S ASR0NE S e Regional preferences Workspace plan
Timezone %~ & ) Integrations nguag ime zon Enterprise
Team Task Mana p—— B peerarce English (United States) ~ (UTC-06:00) Central Time v = :
o
@ e form Week starts
Manage plan
Save Changes. " ® AuditLogs MM/DD/YYYY “ Monday «
(8}
i Advanced ® Al systems operational
SaiEs Document defaults
¥ ion Default view
= My Documents w 3= List ompa
@ Open documents in preview @ show file extension:
® Auto-save changes
7) Last saved today at 10:24 Discard Save changes

The former small profile form gives way to a settings shell with separate administrative
categories.
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DESIGN STORY

What changed across the product

Visual direction: a light application shell becomes a dark desktop workspace with
translucent surfaces.

Workflow depth: creation screens expose supporting documents, responsibility and
review context.

Information structure: task views and settings categories give different jobs
dedicated places.
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DESIGN STORY

How the designh organizes work

A shared shell anchors navigation, search and quick access across modules.
Overview screens summarize the current situation. Lists and boards support daily
action.

Modals preserve the surrounding context when users create or inspect an item.

Detailed settings screens group configuration under recognizable domains.
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DESIGN STORY

Why these decisions matter

Visible status can help people decide what needs attention without opening every
item.

Document-linked assignments can keep deliverables and responsibilities together.
Dedicated settings categories can make a large configuration surface easier to

navigate.

These are intended usability benefits, rather than measured outcomes.
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DESIGN STORY

The visual system

Dark navy surfaces establish a shared environment for the new screens.
Blue and violet emphasize selections and primary actions. Green, amber and red
distinguish states.

Sidebars, tab rows, tables and inspectors recur across modules.

Text labels should carry meaning alongside color, especially for status and priority.
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ENTRY AND NAVIGATION

A consistent entry experience

WHAT CHANGED

The login screen introduces
the new visual identity
before the workspace

opens.
HOW THE DESIGN DOES IT | -
A central sign-in surface sits TR or—
over a scenic background e e |
with a prominent primary ; ; — @ secretpassword
a Cti 0 n . 2 ) @ Remember me
— m_w:wmm
WHY IT MATTERS — B s N G oo
A fo CUS e d entry p Oint C a n . = p Need help? Contact your administrator
reduce competition between . : — : ‘ -

authentication and
unrelated content.

& Secure enterprise document management
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ENTRY AND NAVIGATION

Home as a working desktop

WHAT CHANGED Search documents, folders, and content... Scan Upload ® @

The dashboard combines a Good morning, Hassan ¥

@@ Here's what's happening in your workspace today

greeting, summary -
information and document ® 10:30 am

] = ‘ednesday, May 7, 2026
My - e - - y
p re V I e W S Hocuments . - - - Add Library
" Contracts HR Documents Projects Invoices Pin your frequently used libraries Lo 24°C
2 iterr 24 items -‘9‘- Sunny
P ®

Recent

HOW THE DESIGN DOES IT My Tasks

& Recent Documents View Al

Starred
#8 Uni_Card (1).jpg W Qasim_UIl_Haq_Cove PB§ Sales Quotation - P8 Humanize thesis Pof Sales Quotation - W FYP_School_transpc
e 786.pdf and format.pdf 669.pdf 10.docx

Review-Sales-Quetation

A vertical navigation rail
and bottom dock frame the -
main workspace. Iy

Trash

. Approve Document
Due tomorrow

Prepare Monthly Report

NEVRES

Activity Feed View all

Qasim uploaded 2 files

WHY IT MATTERS _ Hassan shared a document

You starred a document

System backup completed

Frequent destinations and
recent work remain visible
when a user returns. = N eee - g

10:30 AM ., 24°C
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ENTRY AND NAVIGATION

An application launcher

WHAT CHANGED

The design adds a
searchable grid of tools and
workspace destinations.

HOW THE DESIGN DOES IT

Category filters sit above
the app grid. Recent files
and account controls sit

below it.

WHY IT MATTERS

A launcher offers a second
route to features when a
sidebar alone becomes hard

to scan.

DMS REDESIGN

Q Search all applications, features, vaults, or settings...

All Apps Workspace & Viewers Ingestion & OCR Catalog & Storage Governance & Audit System Tools

SYSTEM APPLICATIONS & WORKSPACES 18 READY

@ .

FI B rowser ~ Document Viewer SpltW p P Pro Zen Focus Mode
c Option D Distracti on-Free
Batch Ingest re Cloud Sync Taxonomy Tree User Directory
Upload Queue cal 0 1ti-clo Metadata Schema
g -3 W @

Provision User A dit Ledg Export Vault Cyp! Sh d Settings
Quick Wizard ~ Ismutable Logs Bundle & Share ~  DoD 5228 Aether Config
RECOMMENDED & RECENT VAULT FILES

DOCX Contract_AcmeCorp_v4.2.docx XLSX FY26_Fiscal_Projection_Q3.xlsx

Edited 12m ago by Hassan - Pending Signature

Cloud_Architecture_Security_Audit.pdf

it Yesterday at 17:40 - 42 pages

Synced 1 hour ago - Validated

Vendor_Receipt_FujitsuScan_098.png

SCAN May 6, 2026 « OCR Extracted

L

Sort: Default «

Lau hdeb

RBAC M l

AP| Enclave
CLI Shell

&b
(9]

View Full History

&
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ENTRY AND NAVIGATION

Account controls within reach

WHAT CHANGED

A compact profile menu
brings account and session
actions together.

HOW THE DESIGN DOES IT

Identity, preferences,
storage information and
sign-out share one local
surface.

WHY IT MATTERS

Users can manage their
current account without
leaving the working context
first.

DMS REDESIGN

Do

Muhammad Shaharyar
Enterprise Super Administrator
® m.shaharyar@nexussolutions.io

Account & Security Settings

{o Workspace Preferences
=

= Audit Ledger & Activity Live

&, Dark Glass / Deep Contrast N ]

Storage Allocation

& Switch Workspace

245.6 GB / 1 TB (24%)

G Log Out
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DOCUMENT WORKFLOWS

Workspace setup before launch

WHAT CHANGED

The new setup screen
exposes single-document,
split-view and spreadsheet
options.

HOW THE DESIGN DOES IT

Selected files have visible
slots. Saved sessions and a
restore action support
continuity.

WHY IT MATTERS

Users can choose a layout
that fits the job before
opening their documents.

DMS REDESIGN

(9  Unsaved Session Found: ~ Contract_Acme_v4.docx + Budget 2026.xlsx - Saved 12 minutes ago Discard _ [] SAVED SESSIONS

Q2 Finance & Audit Split 2 Files

Balance_Sheet_Q2.xIsx + Audit_Memo.pdf
® ENTERPRISE WORKSPACE ENVIRONMENT - v4.2.8 ACTIVE

How would you like to start your workspace?

Used 2 hours ago

Contract Acme Review 3 Files
Select one or more documents from your vault, pick a workspace layout mode, or start with a blank Acme_MSA docx + SOW_2026.docx - NDA pdf
document.
Used yesterday
B SINGLE FILE 0 SIDE-BY-SIDE (2 FILES) & DATA & MODELING
Single Document Viewer Split View Workspace Spreadsheet & Analytics

Deep-dive full page inspection, annotations, metadata Compare documents, cross-reference contract Full ledger grid calculations, formula bars, interactive

clauses with financial ledgers, or review in tandem. charts, and corporate balance sheets

properties, and review workflow.

Engine: SheetFusion Pro Engine v3.1
Select 1 document... » Contract_Acme._v4.docx v 2  Budget.2026.xlsx v

Launch Sheets Pro >

Select Files for Workspace Session 5 Ready
Checkmark the documents you need to view or edit together.

All Recents Contracts Finance & Ledgers Pending Review Starred

. pocx Contract_Acme_v4.docx | Pending Review siot Primary (Lef). @

Version4.2 + 1.8MB + Modified 24 mins ago by Qasim U

Budget_2026.xlsx = Approved I s
. XLSX| \orion3.0 - 61 MB - Modified 1 hour ago by Hassan A Slot: Secondary (Right) @

Sales_Quotation_786.pdf Draft

Version1.0 + 3.2MB + Modified Yesterday

PDF

Vendor_Agreement_Draft.pdf

PDF Version2.1 « 4.5MB - Modified 3 days ago

Contract_Acme_v4.docx * Budget_2826.xlsx
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DOCUMENT WORKFLOWS

Documents side by side

= Contract_Acme_v4.docx ® >

o

WHAT CHANGED

The workspace places a
contract and spreadsheet in
adjacent panes.

Home |nsert Layout References Review View

Cambria 12 B | U A- 5 =

CONTRACT AGREEMENT

This Agreement is made and entered into as of August 19, 2026, by and between:

HOW THE DESIGN DOES IT

Acme Corporation (hereinafter referred to as the 'C

Nexus Solutions Inc. (hereinafter referred to as the

Document tabs, per-pane
toolbars and workspace
layout controls frame both
files.

August 19, 2026 NS-2026-7845 August 19, 2026

1. SCOPE OF WORK

2. TERM AND TERMINATION
This A C f Date ar remain in full force and

by mutual written

WHY IT MATTERS

Comparing related files in
one view can reduce
repeated switching between
documents.
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™= Budget_2026.xlsx ® = Droje

00 Split View 52 Grid View Focus Close Al

"> Budget_2026.xIsx

File Home |nsert Draw Pagelayout Formulas Dat:
Calibri 11 B I U $
A1 fx NEXUS SOLUTIONS INC, BUDGET 2826

A (Category) B (Q1) Cc (02)
NEXUS SOLUTIONS INC. - BUDGET 2026

SUMMARY

Revenue 1,258,080 1,358,088

Cost of Goods
456,00 470,008
Sold

Gross Profit 800, 080 880, 000

EXPENSES

Payroll Expenses 220,008 230,008

Marketing & Sales 75,0080 80,008

Operations &

40,000 42,080

Legal
Total Expenses 335,000 352,008
NET OPERATING 465000 528 800
PROFIT f !
4l Quarterly Revenue vs. Expenses
Summary evenue Expenses

[1 Save Workspace

D (Q3)

,400, 600

490, 608

916, 600

240,000

85,000

45,000

370,008

549,000

B Revenue

® 7 docur

E (Q4)

1,500, 608

520, 668

986, 660

250,000

100, 6ea

48, 000

398,000

582,000

B Expenses

rent

v

wn

2

Fit to Width

(Total)

,560, 008

,930, 008

,570,000

946, 008

340,000

175,808

,455,000

2,115,000
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DOCUMENT WORKFLOWS

Upload with explicit context

WHAT CHANGED

The ingestion design
exposes files, folders and
cloud or scanner sources.

HOW THE DESIGN DOES IT

Destination, tags and
access choices appear
before the staged-file list
and continue action.

WHY IT MATTERS

The design brings important
classification choices into
the intake workflow.

DMS REDESIGN

SELECT INGESTION SOURCE

(&)

Files & Bulk Upload

Drag documents directly or browse local disk. Up to 500

MB per file.

OF  DOCX  XLSX  TIFF

3  Package & Destination Enclave

[O Write the file name here

Destination Vault Path

CZ Select Destination Path
Taxonomy Tags

# Invoices x # FY2026 x # AuditReady x
Staged Items files « 1 fold 47 M

E Master_Service_Agreement_v2.docx DOCX

48MB -«  Ready to Encrypt

Vendor_Invoice_INV-9821.pdf POF 4. OCR Parsed: $42,850.00 (Acme Corp)

e 14 MB A
/Tax_Returns_2025/ DIR TREE
B giteme sz me) - FoiderTres res

i Quarterly_Forecast_Model.xlsx XLSX
61MB - ® Ready to Encrypt

o Batch Size: 447 MB of 754.4 GB available
L0

E /2026/
(#:3
Cloud / Hardware OCR

b-directory paths and Dire c from $3, Google Drive, or networked high

°g View Tree X

SHA-256 Valid X

Save Draft
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DOCUMENT WORKFLOWS

A dedicated sharing workspace

WHAT CHANGED

The new sharing screen
combines summary
information with a
document-and-link table.

Goldman & Acme Legal

18 Files

HOW THE DESIGN DOES IT

B select All Visible (7)

Rows expose state and

contextual actions beneath
filters and grouped " e
navigation. "

| B

B

WHY IT MATTERS s B

Shared with Me 8 IS ETCSEVAVER:) Organization & Team 4

Il Pinned Shared Collections & Enclaves

VIEW & SIGN

=

® External Links

Q5D LEFT

Q2 Financial Audit Workspace
Shared with External Deloitte Auditors

@ Synchronized 6 Files

Sort: Active Connections

ASSET & ENCLAVE PATH

M&A_Purchase_Agreement_v3.docx *
/Vault/Corporate-Sec/M&A/Agreements/

Q2_Audit_Report_Deloitte_Certified.pdf ®
/Vault/Finance/External-Audits/2026/

Series-B_CapTable_Model_v9.xlsx
[Vault/Investor-Relations/CapTable/

Enclave_Kernel_Firmware_v4.2.tar.gz
[Vault/Core-Engineering/Releases/

Cloud_Compute_Cluster_SOW_Acme.pdf
/Vault/Procurement/Vendors/Acme/

Shared access becomes a Sfodiog S cf B ol < Enca Chptogmpi Sss: OF

reviewable work area rather
than a disconnected sharing
action.

DMS REDESIGN

Outbound Audit

OWNER / ORIGIN

AK
DM
EC

AG

Ayesha Khan
Legal Counsel (External)

Muhammad Shaharyar
Enterprise Admin (Yo

David Miller

VP Finance

Engineering Core

DevOps Group

Acme Global Vendor

External Enterprise Portal

® Expiring & Pending 2

(3}

Product Architecture Blueprints
Engineering Core Infrastructure

32 Files

COLLABORATION SCOPE

« Inbound Shared

AOutbound Shared

@ Public Link Active

E1Domain Restricted

« Inbound Shared

PERMISSION LEVEL

#Z Can Edit & Sign

® Can View Only

® Can View Only

=, Can Review & Sign

@ Permission: All Levels v

FULL EDIT

BaEnclave: All Nodes v

Enterprise Master Vendor SOWs

Board of Directors Enclave

Internal Core 4 Files

ACCESS & EXPIRATION

) Expires in 3 days

48 total views logged

& Password Protected

Expires in 12 days

( Expires in 18 hours

#r-88319-a

okel

Never expires
nternal LDAP Only

X Action Pending

Awaiting Admin Signature

ACTIONS

&

@

(e

1, Date Modified

4 COLLECTIONS SYNCHRONIZED

RESTRICTED

& Encrypted

@®100% Verified Signatures @HSM Hardware Key Tied
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TEAMS AND COORDINATION

Teams and departments

W H AT C H A N G E D Teams & Departments S toams 7 Filter & Sort 2, Export Roster + Create Team i

Organize system users into functional squads, assign group permissions, and manage resource access.

The redesign presents

teams as_opel_'a'tlonal - - T 7 3 =
groups with visible Aesoui ol stince Muti-role leadsrs Rl Acideisatot review
membership context.

Do
™

A, ACTIVE DEPARTMENTS & SQUADS o} 8 =
HOW THE DESIGN DOES IT e Automotive Catalog & Sourcing : e Warehouse & Inventory Fulfillment $ .. Engineering & Scraping Systems
12 Members « 142 Linked Docs 9 Members « 88 Linked Docs 8 Members « 64 Linked Scripts

S u m m a ry CO u n tS p re Ce d e Core Ops @ Active Maodif Logistics ® Active fie Tech ® Active
team cards and member > - TIPS o @
previews. Creation remains

I Access: Full Read/Write Manage Team Access: Inventory DMS Manage Team Access: System Pipelines Manage Team
easy to locate.
o Parts Quality & Compliance : o Document Management & Invoicing H " Vendor Relations & Partnerships
6 Members « 52 Audits 5 Members = 320 Archives 4 Members « 41 Portals
Quality @ Active ifie Finance ® Active Modif id a Partners ® Active

People can inspect the o Ao can g NN = o= N
organization of work before

drilling into individual

records.

Access: QA & Inspection Manage Team Access: Billing & Spreadsheets Manage Team Access: External Supplier APls Manage Team
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TEAMS AND COORDINATION

Team creation with ownership

WHAT CHANGED

The new-team modal

includes department,

leader, access scope and  Delphnd R D x
initial members.

TEAM / SQUAD NAME * DEPARTMENT / DOMAIN *

Inventory Logistics & Dispatch Warehouse Fulfillment v

SQUAD LEAD ASSIGNMENT

HOW THE DESIGN DOES IT

Haroon Hafeez
HH a
System Admin « Catalog Lead

Related setup decisions

appear together, with an e e SN S
explicit creation action at

the bottom.

INITIAL SQUAD MEMBERS

SK Sohail Khowja x NP Neha Punjwani x + Add Member

WHY IT MATTERS

® Status will default to Active Cancel + Create Team

A team begins with
responsibility and
membership defined in the
same workflow.
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TEAMS AND COORDINATION

Catalog and routing automation

WHAT CHANGED

A tabular automation view
adds visible rule states and
actions.

HOW THE DESIGN DOES IT

Rule rows use a shared
structure under a focused
automation heading.

WHY IT MATTERS

Administrators can inspect
multiple routing definitions
consistently. Execution still
needs validation.

DMS REDESIGN

DMS Workspace

Automotive Catalog & Sourcing

feams & Departments > Automotive Catalog & Sourcing

12 members

® Active Team

= Team Settings

Manage team roster, assign team-level permissions, document access scopes, and designate operational leads for OEM parts

cataloging

Members 12

2s% TEAM MEMBERS & ASSIGNED ROLES

USER

HH

Assigned Documents 240

haroon hafeez = You

haroonhafeez961@gmail.com

Sohail Khowja

SK
sakhoja@msn.com

A AMMAD
ammad@mail.com

AP Ashfaq Punjwani
ashfag@mail.com

NP NEHA PUNJ\{Y&NI
nehapunjwanid7@gmail.com

T test!ng3
test3@gmail.com

™ Tariq Mehmood
tarig.m@autoparts.com
Sarah Jenkins
sarah.j@autoparts.com

Showing 8 of 12 members

Roles & Access Matrices

TEAM ROLE

Team Lead

Co-Lead

Specialist

Data Tech

QA Lead

Content Editor

Sourcing Associate

Inventory Analyst

Activity Audit Log

SYSTEM ROLE

Admin

Sub-Admin

Admin

Admin

Editor

Pending Requests (2

ACCESS LEVEL

of' Full Access

 Read & Write

o' Full Access

of Full Access

@ Read & Write

@ Read Only

& Read & Write

© Manage Permissions 2+ Add Member

STATUS

Active

Active

Active

Active

Active

Active

Y Role: All v iF Sort

JOINED DMS ACTIONS
6/16/ 5
826
23/20825
325

11/11/2825

9/16/20826

2/81/2826
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TEAMS AND COORDINATION

Department workload

WHAT CHANGED

The screen brings
assignment operations and
departmental work into one
view.

HOW THE DESIGN DOES IT

A team list, summary
information and contextual
detail support comparison.

WHY IT MATTERS

Managers can look for
uneven workloads without
relying on a personal task
list.

DMS REDESIGN

Department & Team Task

Live telemetry of active document approval queues, cross-functional
velocity, and autonomous
rou(ing constraints.

TOTAL ACTIVE INFLOW

Bl 31 1o ve st cyoie

©® PINNED THEMES

AVG RESOLUTION LATENCY

BN 142 o34 mprovement

DEPLOYABLE ENCLAVES

& 4Teams

{fiMaageiTeans

SLA INTEGRITY

& 96.8% oany

Real-time load recalculation enabled
Legal & o Heavy Load Fiscal Audit & o Optimat Engineering & o Low Load Executive © Scheduled

= (89%) % (62%) (38%) 2
Compliance Finance SecOps Review Board

6 operational members

Capacity Saturation

14 / 16 Max Docs

8 operational members

Capacity Saturation

9/ 18 Max Docs

ACTIVE TASKS

CYCLE VELOCITY

14 documents 1.4 days

Squad Lead

Ayesha Khan

cms DM ER +2 Queue full

P Skill-based Round Robin

i

ACTIVE TASKS
9 documents

Lead Auditor

CYCLE VELOCITY

21days

G SJ ZC NP +4

=& Consensus Sign-Off

Q All Team Members Y,
OPERATOR & FUNCTIONAL ROLE SASIOHMER,
AK Ayesha Khan Lead o Legal @
® PrincicalLega sel Compliance

Muhammad Shaharyar

Compliance Governance Specialist

David Miller

Regulat

Tarig Mansoor Lead

Chief Financial Auditor

Sarah Jenkins

Senior Statutory Accountant

Elena Rostova
SecOps & Cryptography Li

o Legal&
Compliance

Legal &
Compliance

iscal Audit &
inanc

o Fiscal Audit &
Finance

o Engineering &
SecOps.

All (29)

Tariq Mansoor

11 operational members

Capacity Saturation
——

ACTIVE TASKS

5 / 22 Max DPAs

CYCLE VELOCITY

5 Sec DPAs 0.8 days

Principal SecOps

Balanced @KT LD RP +7

i

€ Claimable Pool

High Load (7)  Available (18)

ACTIVE
LOAD

3/4

slots

1/ 4slots

SATURATION METER

80% Load Critical Cap
C—

75% Load High
—_—

100% Saturation Saturated

40% Load Optimal

60% Load Balanced

25% Load High He:
—

Marcus Vance

High Headroom

PENDING

APPROVALS

3 urgent

1review

4 pending

2 signed

1pending

Clear

4 designated chairs

Capacity Saturation 3/ 6 Tier-1Deals

ACTIVE TASKS CYCLE VELOCITY
3 M&A Deeds 3.4 days

Board Se

at General Counsel

eVF CO CR

§a Sequential Hierarchical

Quorum Ready

i

¥ Freeze Inflow Bulk Shift Load

TURNAROUND
VELOCITY QUICK RE-ROUTE ACTION
@ 1idavg Shift 1 Doc H
(@ 15davg Re-balance H
Emergency
[CRELEY] Offload H
@ 19davg +AssignDoc  }
@ 22davg +AssignDoc 1
Ingest :
k) )
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TASK WORKFLOWS

A task management center

WHAT CHANGED

@ Pending Approvals ' §

Task & Assignment Hub

The task center pairs work

Completed & Archived

summaries with B e L ey
assignments and supporting 50 . (13—

context.

™ Grid

Showing 5 active tasks

URGENT DOC-8942 - Contract_Acme_Holdings_v4.2.docx

H OW T H E D E SI G N D o E S IT [ | D%X Final Legal Review & Clause 2.4 Indemnity Verification
© Today, 5:00 PM (1h 20m remaining) ¥= 3/4 clauses checked
g g HIGH TAX-2026-Q1 - Fiscal_Audit_Report_2026.pdf
ta t u S S u I I l I I l a rl e S S I t a O Ve | | E Corporate Tax Return Attestation & Board Ratification
@ Tomorrow, 11:30 AM [ 3 audit annexures attached
. =
the main task area, with R 7 ot s 5
| | ’%’( Freight Surcharge Benchmark & SLA Compliance Check
details alongside it
L ]
HIGH SEC-4410 - Cloud_Infrastructure_DPA_Addendum.pdf
| | g GDPR & ISO-27001 Data Processing Addendum Approval
© May 14,6:00 PM @ Security SecOps cleared
NORMAL EMP-102 - Executive_Compensation_Plan_v2.docx
| | D{g" HR Equity Incentive Distribution Schedule Confirmation

@ May 18,12:00 PM [ Draft Stage

WHY IT MATTERS

A manager can review the
current work situation
before acting on a specific
assignment.

DMS REDESIGN

: Select All

In Legal Review

c

Pending Signature

c

Changes Requested

Q@
¢

Ready for Signature

Internal Draft

@

th Export

Z

2z

A

= Filter items, Priority: All (& New Task
_ MULTI-STAKEHOLDER Active
=% In Review Pipeline

09 documents under review

Legal, Fiscal Avg: 4.2h queue

TASK INSPECTOR Z B

REF-2026-DOC8942

Contract_Acme_Holdings_v4.2.docx
2.4 MB - 18 Pages + v4 Revision

Strict Confidential  Preview -

REQUESTED BY
Ayesha Khan PRIORITY
i URGENT
ad Le s
& Clause Verification Protocol /A bone

B Gieuse t2:G der
@
| .

@ Clause 9.3: Escrow deposit terms signed off by treasury

2440 " 4
4 )

STAKEHOLDER AUDIT LOG

° Ayesha Khan 2hago

"Muhammad, please ensure treasury approves Clause 9.3 before generating
the final cryptographic signature hash.”

Q Muhammad S. (You) 45m ago
"Verified liability and indemnification points. Waiting on escrow confirmation

from CFO office."

Type a note or tag @lawyer. B

2 Approve & Sign Document

=, Request Edits &+ Reassign
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TASK WORKFLOWS

Document-linked task creation

WHAT CHANGED

The creation modal keeps
the target document visible
while configuring the task.

HOW THE DESIGN DOES IT

Workflow type, reviewers,
linked files, priority and
checklist items share one
form.

WHY IT MATTERS

The assignment can
describe what to review and
who should take
responsibility.

DMS REDESIGN

E3 Create Task & Workflow Assignment X

TDOCUMENT: [ Contract_Acme_v4.docx - v4.2

Task Title

Legal & Executive Sign-off for Acme Master Agreement

Task Workflow Type

[-] Review & Comment Z Sign & Seal Ii] OCR Verification
Assigned Reviewers 2 Assigned
@ Ayesha Khan (Legal Counsel) @ @ Muhammad Shaharyar (Super Admin) ® 2t + Add Assignee
Priority Matrix Due Date & Time

Normal Urgent £] May 9, 2026 - 05:00 PM TR

=% Workflow & Review Checklist 1 of 3 verifie
-Verify-indemnification-ctause 2.4 Ayesha K
2. Cross-reference budget exhibit C Pending
3. Apply cryptographic digital signature Legal Seal

-+ Add checklist item

Temporary Review Access
Grant non-admin assignees time-bounded reading & inline redline privilege
o Automated Multi-Channel Dispatch e
= Broadcast notification via workspace Email alerts and Slack Webhook

(@ Task will initiate SLA countdown immediately Cancel B> Create & Dispatch Assignment =
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TASK WORKFLOWS

Task creation with review context

WHAT CHANGED

This task modal shows a
richer assignment state
with a populated checklist.

HOW THE DESIGN DOES IT

Linked deliverables and
temporary review access sit
beside workflow and
due-date choices.

WHY IT MATTERS

Reviewers receive more
context at creation time.
Access must still follow real

policy.

DMS REDESIGN

E Create Task & Workflow Assignment %
T ENT: [3 Contract_Acme_v4.docx - v4.2
Task Title
Legal & Executive Sign-off for Acme Master Agreement
Task Workflow Type
[ Review & Comment 7 Sign & Seal & OCR verification
Assigned Reviewers 2 Assigned
@ Ayesha Khan (Legal Counsel) ® @ Muhammad Shaharyar (Super Admin) @ &*+ Add Assignee

@ Attached Documents & Deliverables 3 Files Linked +Browse Vault

B Contract_Acme_Holdings_v4.2.docx Primary Deliverable (Sign/Review) ® X

2.4 MB - DOCX
@ F )tlif{it_Repon_ZOZG,pd' Exhibit Ref @ X
ﬁ Capex_Pricing_Matrix_Q3.xlsx Supporting Data @ X
1.2 MB « XLSX
¢ + Drag & drop additional annexures, NDA exhibits, or browse enterprise vault
(PDF, DOCX, XLSX, max 50MB)
Priority Matrix Due Date & Time
orma Urgent 5] May 9, 2026 - 05:00 PM
=Y Workflow & Review Checklist
2. Cross-reference budget exhibit C
3. Apply cryptographic digital signature Leg

+ Add checklist item

Temporary Review Access
Gr: on-admin assignees time-bounded reading & inline redline privilege
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TASK WORKFLOWS

Task overview across the module

WHAT CHANGED

The overview combines
summaries and several
task-related sections in a
long page.

HOW THE DESIGN DOES IT

The shared shell frames an
overview that extends
below the initial viewport.

WHY IT MATTERS

One page can orient users
before they choose the view
needed for detailed work.

DMS REDESIGN

a8 B Tsks & Workflow Management a
| Enterprise workspace assignment, coordination & audits

@®  TAsknavieaTon

A search documents, folders,

andt

ek  scan + Upload | ¥

= 5
=l 5 Tk cieview Task Overview & Trursdon oy 14,2026 | (TGRSR
Your work,team progress and upcoming deadiines at a glance.
O AllTasks .
& MyTasks 12
« Al workfiow engines operational
& Assigned by Me
i Review Approvals Resume Focus
<8 8. Taam Taoks Good morning, Hassan o (4:', ® sl
sraed Yol have 4 tasks due today and 4 eview approvals pending your sign-off. The highest priorty tem is
© B & Q3 Vendor Agreement
®
i VIEWS & SCHEDULE.
@ Task Board
- ) Aunaiting My Completed This
® Calendar e Todey Ein Approval Week
D i
4 Workioad d) 4 sy |3 &)1 s =) || 18
— oneinzive
svstEm
& Templates
@ Auomation . MyDay _— PERSONALVELOGITY -
" High priority execution items scheduled for todey 6 dlay stre 94% on time
d Reports
IR Archived Review 3 Vendor Agreement | High | & Vendor Agresrment v3 o Weekly Goal 18 of 22 done
O Start Taskc —
 Today, 400PM - Assigned to; Hassan Hussain +  Legal Audit
SignPartner NDA  Urgenl 5 Partner_NDA Apex -
D Start Task
O o e ol S ee
© CURRENT FoCUS TASK TSK-2048
Audit Q2 Access logs (M) | SecOpLoga_Expor
© Today, 600 PM - Quartely Compliance Check B arask Review Q3 Vendor Agreement
Gontrac clauses,indermeitos & NDA ranews
vldation,
~ Done.
Upcoming Deadlines 01:24:18 "
& Full Schedule
7=dey ook diotition and schedule pressure
Today i won Wed
14 15 16 7 18 19 20
QUICK ACTIONS.
eansa | eaums o brases ook
@ Quick Create Task
fil View Team Calendar
& My Approvals 4Pending
Documents and workfows eiting foryour authrizaio AT T
‘Sales Quotation #SQ-
10429
swp2ots | Uigent > - S
a2 ke Ruptote ZReqiest Chonoes ElribEmt @ Need workflow support? Knowledge Base
Submited by Ayesha Khn
Q3 Infrastructure Budget
whof2 | [ Franca
~ Approve | | 2 RequestChanges | [ Open Document
Submted by Marcus Vance
Ty —
o Team Progress & Activity 74% Target
Spet cycla rogress and i audit eed SR
T 170 sk campletd
LIVE ACTIVITY FEED
M) David Miller completed document upload for Compliance z
AK Ayesha Khan commented on taskTSK-2647
ER) Elena Rostova sttached GOPR_Audit_v2. xlsx
Overde alrts 3
88 a Bk e
@ Task Settings o Team R Setn
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TASK WORKFLOWS

All tasks in a structured list

WHAT CHANGED -

The all-tasks screen e
presents multiple

assignments in a dense ,,.
operational table. )

HOW THE DESIGN DOES IT o}

Filters and summaries
precede rows with status,
responsibility and due-date
context.

WHY IT MATTERS

A common list supports
scanning, sorting and
comparison across
assignments.

DMS REDESIGN

3 —m
Tasks & Workflow Management Q. Search documents, folders,and  Ctrl + K <2 Scan + Upload v Q !m
Enterprise workspace assignment, coordination & audits RS e 4 J
TASK NAVIGATION All Tasks
88 Task Overview Track assignments, approvals and document-related work across your workspace.
AllT; [ ] ’
0 e Q Search tasks.. 2, Import & Export + New Task
& My Tasks 12
= List 0 Board Calendar & Timeline
& Assigned by Me
& Team Tasks lTotal: 284 ® In Progress: 68 ® Due This Week: 32 ® Overdue: 14 ® Completed: 170
& Approvals 4
Assignee - Status -~ Priority Due Date Team Task Type ~ Linked Item - Tags ~ More Filters Clear Filters
VIEWS & SCHEDULE
View: Default View ~  Sort: DueDate v  Group: None v B =
D Task Board
) Calendar QUICK: Assigned to Me Due Today Overdue (14) High Priority Awaiting Approval No Due Date
4 Workload ® 1taskselected | Batch Operations Change Status ~ Assign  SetPriority = Change Due Date  AddTag  MovetoProject = Archive  Delete
DUE
SYSIEM ¥ Task STATUS PRIORITY  ASSIGNEE LINKED ITEM i PROGRESS UPDATED ACTIONS
5o Templates
1 g Ti
© Automation ¥ TSK-20848 Review Q3 Vendor Agreement L High HH Hassan Hussain @ Vendor Agreement v3.docx o0, —_— 65%  12m ago
Progress 4:00 PM
dll Reports
TSK- Approve Sales Quotation #SQ- Awaitin = Qvendue
T Archived S pp 9 Urgent @K Ayesha Khan [ Sales Quotation 10429.pdf by 2 Approval step 2 of 3 1h ago
2047 10429 Approval =
days
TSK-2846 Complete invoice metadata To Do Medium QA Qasim Ali 3 May 2026 Invoices folder Tomorrow 2% 3h ago
QK- i i . locked by extern:
s e e Blocked High DM David Miller & Compliance Workspace May 12 Slograly suael Yesterday
2845 certificate signer
dos i3 Completed Low LT Legal Team 3 Project Phoenix folder E——— [
TSK- i i
K, Quar‘eﬁy SURL X Medium ER Elena Rostova [@ GDPR_Audit_Q2_2026.xIsx May 18 = 49 2d ag
2043 Audit Progress
Overdue alerts 3
& Task Settings Showing 1-25 of 284 tasks Rows per page: 25 v i 2 3 i b
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TASK WORKFLOWS

An alternate all-tasks state

WHAT CHANGED

The archive includes a o
second rendering of the
all-tasks layout.

HOW THE DESIGN DOES IT o®

The same navigation and
table pattern carry through
this alternate screen.

WHY IT MATTERS

Consistent structure can
help users retain orientation
as content or state
changes.

DMS REDESIGN

Tasks & Workflow Management

Enterprise workspace assignment, coordination & audits

TASK NAVIGATION

All Tasks

88 Task Overview

) All Tasks [ ]

= List 0 Board Calendar & Timeline Total: 284
& My Tasks 12
& Assigned by Me Assignee Status Priority ~ Due Date Team Task Type Linked Item -
& Team Tasks View: DefaultView ~  Sort: DueDate v  Group: None v
& Approvals 4
QUICK: Assigned to Me Due Today Overdue (14) High Priority Awaiting Approval No Due Date
R ® 1task selected | Batch Operations Change Status
D Task Board
E Calendar J TASK STATUS PRIORITY ASSIGNEE
47 Workload I
v TSK-20848 Review Q3 Vendor Agreement i High HH Hassan Hussain
Progress
SYSTEM
& Templates TSK- Approve Sales Quotation #SQ- Awaiting
Urgent (AK Ayesha Khan

20847 10429 Approval Lo Y
& Automation
dll Reports TSK-2846 Complete invoice metadata To Do Medium QA Qasim Ali
T Archived

TSK- I ign lian

5% 3 ED o.ad signed complance Blocked High DM David Miller

2845 certificate

Areh ~omplated s
“‘VH;S HEQIG Completed Low LT Legal Team
TSK- Quarterly GDPR & Retention In
2 Medium ER Elena Rostova

2043 Audit Progress =

Overdue alerts 3

& Task Settings Showing 1-25 of 284 tasks

Track assignments, approvals and document-related work across your workspace.

Q. Search documents, folders, and Ctrl + K

contant

Q, Search tasks..

68

® In Progress:

2 Scan O! [—l:ﬂ

+ Upload v

: &, Import &, Export + New Task

@ Due This Week: 32 ® Overdue: 14 ® Completed: 170

Tags ~ More Filters Clear Filters
Assign Set Priority Change Due Date Add Tag Move to Project Archive Delete
DUE
LINKED ITEM PROGRESS UPDATED ACTIONS
DATE
[® Vendor Agreement v3.docx [c] ey, C— 65 12m ago
4:00 PM :
Overdue
[D) Sales Quotation 10429.pdf by 2 Approval step 2 of 3 1h ago
days
3 May 2026 Invoices folder Tomorrow 8% 3h ago
Blocked by extern.
£ Compliance Workspace May 12 Alockec by exteinal Yesterday
signer
O Pr I folder 7 —_—
[@ GDPR_Audit_Q2_2026.xIsx May 18 pr— 40 2d ago
Rows per page: 25 v 1 2 3 125 2
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TASK WORKFLOWS

Personal task

WHAT CHANGED

The personal view focuses
on work assigned to the
current user.

HOW THE DESIGN DOES IT

Status and priority cues
accompany the assignment
rows and contextual side
area.

WHY IT MATTERS

A dedicated personal queue
can make individual
responsibility easier to
locate.

DMS REDESIGN

Shorteut

Tasks & Workflow Management Qa

Enterprise work

TASK NAVIGATION

Task Overview

& All Tasks

2 My Tasks
Assigned by Me
Team Tasks

Approvals

VIEWS & SCHEDULE

A,

Task Board

Calendar

Workload

SYSTEM

Qo

Templates

Automation

Reports

Archived

Overdue alerts

o

Task Settings

2 assignment, coordination & audits

My Tasks = 12Pending a

Tasks currently

to you

Active 8880 Today 4  Upcoming 5§  Overdue (3

v ™ OVERDUE | 3TASKS

TSK-2047 Approve Sales Quotation #5Q-10429 | Urgent
TSK-2035 Review Vendor Insurance Policy | High

TSK-2831 Submit quarterly vendor feedback | Medium

v~ % TODAY ( 4TASKS

¥ TSK-2048 Review Q3 Vendor Agreement High  In My Day

TSK-20850 Sign Master Services Agreement - Apex Tech

TSK-2852 Confirm delivery schedule for server rack ~ Low

TSK-2854 Approve onboarding checklist for intern | Medium

~ il TOMORROW & THIS WEEK = 5 TASKS

TSK-2846 Complete invoice metadata | Medium

TSK-2043 Quarterly GDPR & Retention Audit = Medium

TSK-2857 Verify SOC2 Type Il audit report = Urgent

~ X LATER & NO DUE DATE = 2 TASKS

Completed

QUICK ACTIONS: % Add to My Day ® Snooze v Mark Complete

High

TSK-2060 Draft dard i dure for contract

Analytics Team Tasks

86

Y Filter

trl « K &

=% Sort by: Due Date <+ + Add Personal Task

® 3 Overdue @ 4DueToday @ 5Upcoming

il Request Due-Date Change 2 Reassign A& Add Personal Reminder

Action Required Immediately

[ Sales Quotation 10429.pdf v 2/3 W4 V1 Overdue by 2 days

D

Vendor_Ins_2026.pdf v 1/2 @2  Overdue by 1day

V0o @1 Overdue by 3 days

Scheduled for completion before midnight

[ Vendor Agreement v3.docx V24 @5 N2 @ Due Today, 4:00 PM

[ MSA_Apex_Final.pdf Due Today, 6:00 PM

Due Today, 5:00 PM

Due Today, 3:00 PM

Next 7 days

[ May 2026 Invoices folder v 0/2 Tomorrow
[@ GDPR_Audit_Q2_2026.xlsx May 18
May 19

Backlog & unscheduled

ows per page: 25 1 2 3 12 >

Ro

= Scan + Upload v .9 HH
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TASK WORKFLOWS

Task details in context

WHAT CHANGED

Tasks All Tasks TSK-2848
- Review Q3 Vendor Agreement
A tall detail overlay exposes
more information about a
A+ Created by #R8 Elena Rostova B Start Date May 10, 2026
selected task.
D TeskType  DocumentReview @ Eoimated 3 (Spenc

HOW THE DESIGN DOES IT

The task surface sits over

the workspace, maintaining ,
the surrounding -
environment.

WHY IT MATTERS

Users can inspect an
assignment while retaining
their place in the task list.

DMS REDESIGN

WWWWWWWWW

Send 7

lete Save Changes.
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TASK WORKFLOWS

Follow-up for delegated work

- @ Tasks & Workflow Management 3

W HAT C HAN G E D Enterprise workspace assignment, coordination & audits Q. 'Search documents, folders, and cor SEEL At Becscan fiplosd s @ il

TASK NAVIGATION

)

- - = 99 Task Overvi Assigned by Me  Ownerscope Q Search assigned tasks. $ Filter 2, Export + Assign New Task
I Docs verview
h I S V I e W S e p a ra te S ta S kS 2 Monitor tasks you assigned to other workspace members, trace
1 & All Tasks bottlenecks, and review status updates.
T C)
e user assigns from tasks ol e @
® Active Assignments 34 ® Completed 12 @ Overdue 5 urgent ® Awaiting Response 7 pending
t h t | t i & Assigned by Me [ ]
ey must complete. 5 fr—
All Assigned (34) e Needs My Attention 9
A I 4
o (® Approvals
@ ) : : ; . ;
th;ec VIEWS & SCHEDULE Assignee: All v Team: All Teams v Status: Any v Priority: All v Due: This Month Clear Filters
@ (D Task Board
@ B B Calendar TASK ASSIGNEE ORIE STATUS DUE DATE LAST ACTIVITY / TRIAGE ALERT PROGRESS ACTIONS
HOW THE DESIGN DOES IT
47 Workload
o Update ISO 27001 audi David Mill May 4 T
- TSK- pdate audit avid Miller ay 4, In omorrow, 75% A IS d
A f = I = | = t | t il SYSTEM 2039 metadata &Y secu ty Lead 2026 2 Progress © 5:00 PM R s conplshdiiage —_— S
allll Iar IS ayou " o Templates
L & Automation TSK- Submit quarterly vendor . Elena Rostova Apr 28, g Overdue by Needs Attention: Extension Request 0% -
resents ownersnip an 2051 feedback [ 2026 o omiin JI1 4 3ceye - i
) Reports (May 9) Due-date extension requested —
progress for delegated S e 5
TSK- Security penetration report . Marcus Vance May 6, Awaiting L SR 20% < =
. 2028 sign-off MY P infosec 2026 Response May;l2.202¢ ReEmINder sentic 2C = Q ,i
assignments. 1
TSK- Legal compliance check on Legal Team May 2, % A ) 50% AN
2622 supplier NDA LT Dapariment Pool 2026 ® Blocked May 12, 2026 Blocked Counterparty draft pending D ¢
Ii[(; (o]} Fina_qci:.al Ledger A Qasim Ali ﬁ;}M:“ e Complated A — 0
WHY IT MATTE RS 2015 reconciliation Finance 2026 ——
- t h t - - - t . t t h . Overdue alerts 3
W I O u I X I n g I I n O e I r & Task Settings Showing 1-5 of 34 assigned tasks Rows per page: 10 w i 2 3 4 >
personal queue.
& g m 88 = g 0 @ it
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TASK WORKFLOWS

Team work at a glance

Tasks & Workflow Management Q 5 L

& Search documents, folders, and cor  Gerl + K 3 Scan + Upload Q HH
w H AT C H A N G E D Enterprise workspace assignment, coordination & audits

B' TASK NAVIGATION Team Tasks 6 Departments

I 1 H o Q Search team tasks Group: Team v Y Filter + Add Team Task
e te a I I I V I eW O rg a n I Ze S B Task Overview Coordinate assignments and workload across teams.

(©) All Tasks . e 4 s A5 i Sr e s

work into visible -

. ﬁ. Members Active Tasks Svexia Fpeton e o ,, Balanced
2  Assigned by Me 2ol “ !
m-orien r s+ 28 e = 68 g D 14w © 88.4% s
" o o action 2% 82%
40 2 Team Tasks °
Shared O A ! 2
& pprovais
b 0 { | Sapacity ‘ G d o 3
| Team Workload & Op Capacity view configured for resource © il e Buial e et & Ovedinciod
@ 1 Assignments planning Capacity
i VIEWS & SCHEDULE
| - Elena Rostova | 92% Capacity View Tasks @, David 105% View
= Task Board Rebalance
a R Senior Legal Counsel *In Office DM Miller Overloaded Tasks
HOW THE DESIGN DOES IT B caendar W comptnce oficer n v
3 Active Tasks Overdue Status
4 Workload Active Tasks Overdue Planning Status =
6 z | Near Capacity
- - 8 2 Attention Needed
TOP PRIORITY TASKS
Summary information,
o & Templates 2 Review Q3 Vendor Agreement Due today
a SS I n m e n t Ca rd S a n d @ Upload signed compliance certificate Overdue (2d)
g % Automation [, Update vendor tax forms Tomorrow i
© Quarterly GDPR & Retention Audit 1 Z |
i @ Reports 3
contextual detalls share the 5
& Archived < |
- Pr—
W r k I n S rf C e Qasim Ali  70% Balanced View Tasks | AK ‘| Ayesha Khan = 75% Balanced View Tasks
O g u a u Financial Analyst *Available § J Sales Lead +Available
Active Task Capacity e Tasks Overdue Capacity
4 0 Optimal Load 5 1 Healthy
w HY IT M n TTE RS TOP PRIORITY TASKS TOP PRIORITY TASKS
3 Complete invoice metadata Tomorrow [ Approve Sales Quotation #5Q-10429 Overdue by 2d

B Archive 2025 financial records

1@ Contract handover review meeting

The layout supports team R -
coordination beyond a = Sl
simple member directory.

Batch actions: = Reassign Change Priority

a k& =[O

Analytics Team Tasks Settings Quick

Viol
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TASK WORKFLOWS

A focused approval queue

WHAT CHANGED *

Approvals receive their own
screen and decision
context.

HOW THE DESIGN DOES IT

The selected request
appears with its document
information and nearby
decision controls.

WHY IT MATTERS

Review decisions can
happen with supporting
context instead of from a
status label alone.

DMS REDESIGN

o Tasks & Workflow Management

Enterprise workspace assignment, coordination & audits

TASK NAVIGATION
B Task Overview

=) All Tasks

0

& My Tasks 12

Assigned by Me

-
-

Team Tasks
) Approvals (4

VIEWS & SCHEDULE

M Task Board
™ Calendar
[
b = Workload
P sysTEM

[ Templates
©5  Automation
I~ Reports

& Archived

Overdue alerts ‘

== Task Settings

Approvals

Q' search documents, folders, and cor

Review documents, requests and workflow decisions assigned to you.

Awaiting My Approval 4

o ?ales Quotation #50-10429‘pd€ v2.1 ® Overdue by 2 days SR
Submitted by Ayesha Khan - May 8, 202¢
APEX ENTERPRISE SOLUTIONS DRAFT REVIEW
QUOTATION - ENTERPRISE SUPPLY ssued: May 8, 2026
AGREMENT lid Until: May 22,
REF ID 18429 20t

CLIENT RECIPIENT
Apex Global Logistics Ltd.

DESCRIPTION

Industrial Server Racks (42U 800mm)

High-density cooling & seismic anchor kits

Fiber Switch Modules 100GbE
Low late

y redundant core fabric

Onsite Deployment, Setup & 3-Yr SLA Support

4/7 dedicated engineering coverage

2ation requires Finance Directc

thority Schedule B-3. Pricing locked for 1

reation date.

Submitted by Me 2

datic

alendar days

All Approvals 18

PAYMENT TERMS & CONDITIONS
Net 45 Enterprise Escrow
FOB De

ination / Fully Insure

Y 4-hou

QTy UNIT PRICE TOTAL

5}

$4,000.09 $48,000.00

24 52,684.17 $62,500.00

$38,000.09 $38,000.60

$148,500.00
S6.e8

Subtotal

Tax (0% B2B)

Total $148,560.00
Amount:

2 Scan

Ctrl + K

Pending Decision: 1 item

Completed 142

§

APPROVAL WORKFLOW
Stage 2 of 4: Commercial & Finance
Review

AUDIT APPROVAL TRAIL

@ Step 1: Submitted & Verified
AK Ayesha Khan (Sales Lead)

ient agreed to updated payment term

ount applied.

. Step 2: Commercial & Finance Review

@
+ Upload v Q HH

Queue Value: $312,400.00

~ Your Action
Required

May

Awaiting Decision

HH Hassan Hussain (Finance Director - You)

Assigned: May 10, 2026 - SLA Target: Immediate

Step 3: Legal & Compliance

REVIEWER DECISION RATIONALE R

ecision rationale, approval notes, or

orksheet

ting doc /

| | have reviewed this document, verifi

equired for conditional changes

conditions for

ed pricing guidelines

and authorize this transaction in compliance with fiscal

governance policies.

as Request

SEADPe Changes
+
Quick
Create

X Reject

2% Delegate
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TASK WORKFLOWS

Tasks grouped by stage

WHAT CHANGED

The board presents
assignments in columns
representing workflow
stages.

HOW THE DESIGN DOES IT

Task cards retain concise
status and responsibility
cues inside each column.

WHY IT MATTERS

A board offers a visual view
of distribution across
stages. Movement behavior
needs testing.

DMS REDESIGN

Tasks & Workflow Management Sk £ Scan +Upload Q HH
Enterprise workspace assignment, coordination & audits
Task Board
T k Ove
g Organize and move work through customizable stages.
All Tasks
(0] = List (D Board [ Calendar = Timeline + Add Task
My Tasks
Assigned by Me Swimlanes: Assignee v Y Filter Board ~ = Sort v Total: 284 e In Progress: 68 ® Due This Week: 32 @ Overdue: 14 + Add Status
Team Tasks
pproval “
® BACKLOG 14 ® TO0DO &8 WIP 12+ see @® IN PROGRESS 12 WIP: 10 n
SK-2855 | Med Med : TSK-2048 | High
(Il Task Board °
Annual ISO compliance readiness Complete invoice metadata Review Q3 Vendor Agreement
] Calendar

LT Legal Team

¥ Workload

K-2056  Low
g5 Templates Archive 2025 financial records
QA Qasim Ali
il Reports
rchivi
Overdue alerts 3

{8} Task Settings

® May 2026 Invoices B Vendor Agreement v3.docx

QA Qasim Ali Due Temorrow

High

Update vendor tax exemption forms

ER Elena Rostova Due May 16
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TASK WORKFLOWS

A wider board view

WHAT CHANGED

The continuation screenshot i gl B
shows more columns across o B < N—
the task board. BET R

HOW THE DESIGN DOES IT

The same card pattern
repeats through the
extended horizontal layout.

WHY IT MATTERS

The full board
communicates the wider
process. Narrow displays
will need a navigation
strategy.

DMS REDESIGN

Review Q3 Vendor Agreement

DPR & Retention Audit

® AWAITING APPROVAL L]

Approve Sales Quotation #5Q-10429

B Ssles Quotation 10429, £df

AQ AvechaKhan

Supplier Master Agreement renewal

Upload signed compliance certificate

@ 3lozked by external s gnes

EEEEEEEEEE
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TASK WORKFLOWS

A dedicated task-module form

WHAT CHANGED

The task module also
includes a wide creation
modal.

HOW THE DESIGN DOES IT

Form sections group task
information and assignment
choices above the final
actions.

WHY IT MATTERS

A structured form can
support detailed creation
without abandoning the
current task view.

DMS REDESIGN

4 Create New Task  DMs-TSK-NEW
Create an assignment, assign collaborators and link workspace items
TASK TITLE * Characters: 27 [ 120

Review Q3 Vendor Agreement

DESCRIPTION & SPECIFICATIONS NeriAoA S bR

B I U = = e

Please review sections 4.2 (Liability Caps) and 8.1 (Data Residency SLA) of the renewed contract with
CloudServices Inc. Confirm alignment with 2026 GDPR updates before secondary compliance
approval.

LINKED DMS ITEM + Attach another

D Vendor Agreement v3.docx v3.2  Synced

Preview X
Workspace: Legal Operations / Q3 Vendor Renewals = 2.4 MB

SUBTASKS & DELIVERABLES 1 of 3 Done 4+ Add Subtask
¥ Cross-reference GDPR DataProtection-Annex ER Elena May 10
Verify Section 4 liability cap values with Finance Director HH Hassan May 13
Obtain signed electronic approval memo AK Ayesha  May 14
«’ DEPENDENCIES & BLOCKERS + Add Blocker
Blocked by Blocks downstream:.
TSK-2045 Upload signed cert Required TSK-2047 Sales Quotation #SQ Queued
@ Auto-saved draft at 3:42 PM Cancel

PRIMARY ASSIGNEE

Hassan Hussain
HH Si sa

Lead Legal Counsel

+ Add Coliaborato

TEAM PROJECT /| WORKSPACE

Legal Operations Q3 Vendor Renewals

ASSIGN MEMBERS

Sherry x ammad jilani x Qasim x
STATUS PRIORITY
In Progress v Low

DUE DATE & TIME

Med High Urgent

L Add reminder (2h prior)

) May 14, 2026 (® 4:00 PM EST
TASK TYPE
® Document Review Approval Workflow
Compliance Check Audit Deliverable

METADATA TAGS

#Vendor x #legal x #Contract-2026 x

GOVERNANCE & AUTOMATION

¥ Require dual approval to complete

Save as Draft Create & Add Another

.( + Create Task
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SETTINGS AND GOVERNANCE

General settings

WHAT CHANGED

General configuration has a
dedicated landing page.

HOW THE DESIGN DOES IT

Grouped controls sit within
the shared settings shell.

WHY IT MATTERS

Common preferences gain a
predictable home.

DMS REDESIGN

Docs

&

Settings
Manage you
General

Profile & Account
Workspace
Documents & Files
Sharing & Permissions
Security

Notifications

Storage & Backup

Integrations

General

Configure defaults for your DMS workspace.

Workspace identity

us

Change logo

k
Workspace URL

Regional preferences

Language

English (United States) ~ (UTC-06:00) Central Time 4
Date format Week starts

MM/DD/YYYY 4 Monday 4

Document defaults

Default start location Default view
= My Documents ~ = List 88 Grid = Compact
@ Open documents in preview @ Show file extensions

@ Auto-save changes

{3 Scan + Upload v Q@ @

ument preferences

r workspace, security, and doct

Storage
e
(8% ) 68268 o1 use

=

® Documents
@ Versions 171 GB

» Trash

Manage storage -

Workspace plan
Enterprise
124 active use

Manage plan

® All systems operational

Discard Save changes
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SETTINGS AND GOVERNANCE

Profile and account

WHAT CHANGED

Account configuration
expands beyond the small
previous profile form.

HOW THE DESIGN DOES IT

Identity and
account-related sections
occupy a longer structured

page.

WHY IT MATTERS

Users can review related
account choices together.

DMS REDESIGN

Search documents, folders, and content.

o) Settings

Manage yo

2 Profile & Account

& Wor

® Documents & Files

D Security
Notifications

© Storage & Backup

& Integrations

@ AuditLogs

ifh Advanced

aved today at 10:24 AM

ument preferences

Profile & Account

Manage your pers

nal information, sign-in methot

PERSONAL INFORMATION

ctrl + K

nd active sessions.

Autofil frorm

23 Sean + Upload v | O

Q. Search settings Save changes

ACCOUNT OVERVIEW

- Profile Completeness

( s2x ) sronerecoy

| | ChangePhoto | Remove
HH Account status Active
) Recommended: PG, WEBP. Max size 4MB
Role Administrator
Full name Display name Member since May 2024
HaasanTiGasaln Tiesoah Security strength  High (2FA Active)
Job title Department
Administrator Operations SECURILY.CHECRLISE
v Strong master password
Email address Verified | Phone number ' Two-factor app registered
hassan@company.com +1(713) 5550192 + Backup recovery email set
Hardware security key (optional)
Preferred language
English (United States)
ACCOUNT SECURITY
Password - - -
hange Pe
Last changed 38 da G218 Pasmvord
Two-factor authentication Enabled
Manage
® Al systems operational >
RECOVERY EMAIL BACKUP CODES
hassan backup@company.com 8remaining Regenerate
ACTIVE SESSIONS
rently logged into your account
Windows 11 - Chrome | Active now
& Houston, - Current session
[ Phone 15Pro- DMS Mobile App e
Austin, TX - Last active 14 minutes ago
Sign out all other s

Discard Save changes

HH
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SETTINGS AND GOVERNANCE

Workspace preferences

WHAT CHANGED

Workspace configuration

becomes its own category.

© Settings

Manage your workspace, security, and document preferences

General

Workspace

Profile & Account Configure organization details, members and workspace-wide behavior.

Workspace

Organization details
Documents & Files

Sharing & Permissions Workspace name

Security

US Auto Parts Experts.

Organization ID:org_usap_9841x

Company name

US Auto Parts Experts Inc.

D @

©

S

?

Notifications

us

Storage & Backup

Workspace URL

https:// dms.usautopartsexperts.com

Business address

HOW THE DESIGN DOES IT

Several preference groups

sit under a consistent
sidebar and contextual
panel.

WHY IT MATTERS

Workspace behavior can
remain separate from

personal identity settings.

DMS REDESIGN

Integrations S
i) (e
1024 Industrial Pkwy, Suite 400, Houston, TX 77041
Appearance
Support email Default administrator contact
£ldittogs support@usautopartsexperts.com Hassan Hussain
(hassan@company.com)

Advanced

22 Membership & Roles

Active users Pending invitations

124 8

= Workspace behavior & Policies

Allow users to create shared libraries
Team members can create top-level team

Allow external collaborators

Enable inviting guest reviewers and outside contractors

Require adminis approval for new

lanage Users

Third-party plugins must

Automatically deactivate inactive accounts
‘ess tokens and suspend session when user is dormant

Revok

% Workspace Ownership

Current workspace owner:

. Hassan Hussain (0vner)

Transfers primary billing

ontrof

Transfer Ownership

Last saved today at 10:24 AM

e verified before connecting

root administrative

Manage Groups 2 Invite Members

User groups Administrators

14 6

90 days-

@® Danger Zone

Delete Workspace

Permanently deletes all repositories, files, audit
history, and member access. This action cannot be

undone

Delete Workspace...

WORKSPACE PLAN Active

W Enterprise Tle{ .

Renews Sep 30, 2

Seat utilization 124 /200 seats

Manage Subscription

SECURITY & COMPLIANCE

2FA Enforcement © 100% compliant
$S0 Provider @ Entra ID (Connected)
. ems operational

Discard Savechanges
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SETTINGS AND GOVERNANCE

Document and file settings

Search documents, folders, and content.
WHAT CHANGED A @

Document-related -
preferences span a detailed o e
configuration page.

@ Appearance

HOW THE DESIGN DOES IT

Section headings divide a
long control surface into
smaller domains.

WHY IT MATTERS

Grouping can help
administrators locate file
behavior without searching [ = —y

all Settings. Q -:g !
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SETTINGS AND GOVERNANCE

Sharing and perm

WHAT CHANGED

The new design gives
access configuration a
dedicated domain.

HOW THE DESIGN DOES IT

Permission-related controls
and a matrix appear in a
shared settings layout.

WHY IT MATTERS

Access choices become
more discoverable. Backend
enforcement still needs
verification.

DMS REDESIGN

ssions

Docs:

®0

Recent

ﬂ,ﬂ

Starred

ocuments, folders, and content

Settings

ctri+K

Manage your workspace, security, and document preferences

& General

Profile & Account

Do

Workspace
Documents & Files
Sharing & Permissions
Security

Notifications

D & Q@ kB8 ® B

Storage & Backup.

Integrations

R

& Appearance

@ AuditLogs

Advanced

@ Last saved today at 10:24 AM

Sharing & Permissions

Control internal access, public links and external collaboration.

DEFAULT ACCESS POLICIES

Set baseline permissions applied to newly created assets.

New documents

Private (Only creator has access)

Default shared-link role

Can view

£, Internal Sharing Controls

Allow sharing with individual users

Allow sharing with workspace groups

Permit editors to invite collaborators

Require owner approval before reshari

Approved Domains

External email domains permitted for fast-track link invites and file exchange

8 e

®

®

ing )

Automatic Inheritance

New folders

Inherit parent permissions

Default ink expiration

14 days

@ External Sharing & Guest Security

Enable external guest access v
Require email verification for guests (¥
Require password-protected links v

@ Foroe expiration for extemal | Max.30
. links. days

Restrict downloads for view-only users (¥

Block sharing outside approved domains (¥

+ Add Domain

® partnercompany.com | Verfied partner

® company.com | Primary domain - Default @
8 (] 3 a 2
e sl e e B

® +

fasks  Setings Quick Create

SHARED LINKS ACTIVITY .

42

Active exteral links generated

Expiring soon 7 links
Access requests 3 pending
Review Shared Links
SECURITY POLICIES

@ Domain isolation enforced
© Download watermarking: Enabled

@ Auditlogging captures all public
access events realtime.

® Allsystems operational >

Discard

K 4

S
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SETTINGS AND GOVERNANCE

Security configuration

WHAT CHANGED

Security choices occupy a
focused settings screen.

HOW THE DESIGN DOES IT

Grouped controls and
explanatory content provide
context around sensitive
options.

WHY IT MATTERS

Sensitive actions benefit
from clear explanations and
confirmation behavior.

DMS REDESIGN

Search documents, folders, and content ctrl + K + Upload
Settings
@ Mas Wg,(,,,wm ace, security, and document preferences r Save changes
© General o
ity SECURITY SCORE Good
R Profile & Account Protect workspace unts and privilege

g Workspace

) AUTHENTICATION

Documents & Fil

¥ Require two-factor authentication for all users
Enfo

A Sharing & Permiss
TOTR, FIDO2, or hardware secuity keys

pon login.

No critical issues

© 2recommendations

86

Review Security Report

© Security
¥ Enforce SSO for employees
i Redirect non-guest accounts directy o designated identity provider S EAT Dertiie o
¥ Allow password login as fallback (] e anomalie:
Storage & Backup Al R if dba ide ffl anomalies 8 detected
lows emergency access if identity provider is offine. $ Brute-force shield Active
& Integrations Blocked attempts (24h) 14
Session timeout Remember trusted devices Maximum failed attempts LT T a2
o/ Aspearance
G et 8 hours 30 days 5 attempts before lockout
® Al security systems operational
/> PASSWORD POLICY
@) Require uppercase and lowercase letters Min Preventreuse  Expiation
¥ Require numbers and symbols 12characters  Last 10 90 days
passwords
[ SINGLE SIGN-ON (SS0) Configure 550
4 Microsoft Entra ID >
o Comected
Configured va SAML / 0IOC
Google Workspace
SAML 2.0 Custom
penerc d
@ ACCESS CONTROLS & IP ALLOWLIST
p addresses and CIDR subets
198.51.100.8/24 x 203.0.113.15 x + Add IP Range
¥) Restrict administrator access by location %! Block anonymous proxy and VPN access
¥ Require re-authentication for sensitive actions @) Device approval for new sign-ins
(%) ENCRYPTION & KEYS
= OATA IN TRANSIT
© AES:256 (Cloud-managed key) © TLS 1.3 (Strict HSTS)
KEV ROTATION

Enable CMEK

[E Audit Logs

1l Advanced

ast saved today at 102

Every 90 days (Automated)

Discard (| Save changes

H
fr+
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SETTINGS AND GOVERNANCE

Notification preferences

WHAT CHANGED

Notification configuration
expands into a detailed
preference surface.

HOW THE DESIGN DOES IT

A matrix-like layout
organizes channels and
event choices.

WHY IT MATTERS

Users can tune alerts to
their responsibilities rather
than receiving every
update.

DMS REDESIGN

Search documents, folders, and content.

) Settings

Manage your workspa

General

Profile & Account

A Workspace

[ Documents & Files

ions

52 Sharing & Pen

© Security

L) Notifications

Storage & Backup

@ Integrations

o Appearance

41 Advanced

Last saved today at 10:24 AM

security, and document preferences

Notifications

Choose whi

[} NOTIFICATION CHANNELS & EVENTS
EVENT NAME

Document shared with me
Access request received
Permission changed

Task assigned

Task due soon

Mention or comment
Document approved or rejected
Upload completed

Upload failed

External link accessed

Security alert  Enforced

Storage limit warning

System maintenance

(5 DIGEST & SCHEDULE PREFERENCES

® Immediate notifications

Daily summary

Weekly summary

oo
a8

Viorkspace

ctrl + K O Scan + Upload

DELIVERY STATUS

1 events generate alerts and how they are delivered

] Desktop notifications

22 Mobile de

ce

13 event types configured

© Last delivered

Save changes

Allowed

® iPhone 15 Pro

3 mins ago

IN-APP EMAIL DESKTOP  MOBILE PUSH
v 7 v G £ Send Test Notification
v v v
s 7 QUICK CONTROLS 1l
v v v v 2 Mute all (1 hour) off
v v v
&) =) ) 2 @ All notification services operational
v v v
v v
v v v v
v v
v v v v
v v v
v v
very time
9:00 AM
Do Not Disturb W Enabled
8:00 PM to  8:00 AM
Pause non-critical alerts on weekends
Discard Save changes

¢0
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SETTINGS AND GOVERNANCE

Storage and backup

Search documents, folders, and content Ctrl + K o Scan

WHAT CHANGED

a9 & Settings ok Save changes

Manage your workspace, security, and document preferences

S to ra g e Sta t u S a n d =) , helt Storage & Backup BACKUP HEALTH Healthy

My Doss
£ Profile & Account Monitor capacity, manage file lifecycle and configure recovery.
.
backup-related choices - e
— 5
Recent RIS WOIKSpHCH % Recovery Time (RTO) 2 hours
] STORAGE BREAKDOWN & CONTROLS 682 GB of 1 TB used (68%)
f. t . <9 B Documents & Files Last recovery test
Sl Ia re a COI l I g u ra IO I l e 24 5 . | Passed (Automated integrity check 2
W Sharing & Permissions da
28 GB this month - Proj LI e ys ago)
ae 8 Docarments: 426 8 Versions 7 ® Trash 85 Frea 318 +28 GB this month - Proje capacity date

Shaiad o GB GB GB GB  Nov 2027
S C re e n [ ] SRS @ Run Integrity Check

£ Notifications Q. Find large files & Remove duplicate files @ Empty trash (85 GB) ® Review unused files

£ Storage & Backup

Storage threshold alerts REPOSITORY SNAPSHOT ©
o iitanrations ¥ Alert at 80% (800 GB) ¥ Alert at 90% (900 GB) Alert at 95% (950 GB) B Total document objects 142,890
HOW THE DESIGN DOES IT
o Appearance
& Cloud storage tier Multi-Region Hot
= = “0 AUTOMATED BACKUPS ® Enabled « Daily snapshots AES-256 Enabled
Usage indicators appear FQTR——
Backup frequency Backup location

above the detailed controls A
and contextual information. i

All 142,890 files secured n3

m

D Run Backup Now = Backup history

) DATA RETENTION & RECOVERY

WHY IT MATTERS

Point-in-time rec:

Deleted-file recovery

30 days 90 days

Capacity and recovery e — i
preferences belong together
when planning document -

m

sto rage ] ol ] ;.,_
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SETTINGS AND GOVERNANCE

Connected services

WHAT CHANGED

The design includes a
dedicated integration
management category.

HOW THE DESIGN DOES IT

Connection-related rows
and configuration sections
use the common settings
shell.

WHY IT MATTERS

A shared management
surface can make external
service setup easier to
inspect.

DMS REDESIGN

MyDocs,

i i4 1%

Search documents, folders, and content

& Settings

Manage your workspace

General 0
Integrations
R Profile & Account Connect cloud storage, productivity and business applications.
fh Workspace
(©) CONNECTED APPLICATIONS
[ Documents & Files

2

2 Sharing & Permissions

© security

L Notifications

B

Storage & Backup
& Integrations

Appearance

urity, and document preferences

Microsoft 365

Exchange & Office sy

Dropbox | Comnected
File storage & mirror backups
Adobe Acrobat Sign

Legal e-signatures & of

88 AVAILABLE INTEGRATIONS

g|

OneDrive

Cloud drive connector

Box

Enterprise content cloud

DocuSign

Digital signature workflow

Zapier

Automated webhook trigger

\2J INTEGRATION POLICIES

Configure

Configure

Connect

Connect

Connect

Connect

¥ Administrator approval required

Require admin sign-off for new app connections

¥ Allow integrations to create documents

Authorized apps can generate new drafts

2 API ACCESS & WEBHOOKS

£ Active APT keys: 4

£ Manage API Keys

H1 Advanced

@ Last saved today at 10:24 AM

B o

Cotalog  Spreadsheet  Viorkspace

ctrl + K

Google
G Workspace
&

Dy

Gmail integrations

Slack t0d
<
Document alerts & channel routing
o | Google Drive
Shared drives & document import
SharePoint
iy e
4 Salesforce
& CRM record linking
o Microsoft Teams
o Meeti ings & chat share:

o scan | [iUpaal (@ @

i Save changes
INTEGRATION HEALTH Healthy
Connected apps Sactive

© Last synchronizationJust now (10:23 AM)

active integrations

@© Sync errors (24h) 0 errors.
© Data transfer (today) 4.8 68
Configure s
View Integration Activity
Configure OAUTH SECURITY ®
Granular scopes enforced Yes
Audit logging Enabled
Configure
@ Al third-party webhooks healthy >
8 available
Connect
Connect
Connect
Connect

™ Restrict integrations to approved applications

Block unauthorized third-party OAuth apps

Allow integrations to export documents

Prevent bulk automated exfiltration

¢ Webhooks: 7 active = © Rate limit: 18,000 req/hr

£ Manage Webhooks

a0
88

dil
Arahcs

2 a S

Tesm Toks  Settegs

B+

Discard Save changes
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SETTINGS AND GOVERNANCE

Appearance controls

Search documents, folders, and content ctrl + K ascan  ([(HUpoaaey (@ @

WHAT CHANGED D | @ 2 i

y. and document preferences ! Save changes

Appearance WORKSPACE PREVIEW

Personalize how your document workspace looks and behaves.

Appearance settings make
the new theme an explicit
configuration area.

# THEME SELECTION Dark G

Custom Dark Mode

16px
Dark Glass ( Light Glass
el e Haiiod Ry Reset to Default Appearance
© Storage & Backup
& Integrations
o/ A DISPLAY DIAGNOSTICS L]
o Appearance
( ) Har eleration  Active (WebGL 2.0)
System Default High Contrast 3840 x 2160 (Retina)
Follows 0S light/dark schedule Sharp borders & ulta clarty isalayies
] WALLPAPER PREFERENCES
Pr E Vi e W Sl I rfa C e S a n d Vi Sl I a | Y Choose from Gallery | Upload Custom
f Blur intensity 16px (49%) Background dimming 65%
| I y ¥ Reduce wallpaper motion
- Disables parallax tilt on window move
theme choices.
111 INTERFACE & LAYOUT
Inte Sidebar siz
Spaciou: Default Narrow
Rounded comers 12px  Glass transparency
@) show bottom application dock Auto-hide dock when windows maximize
WHY IT MATTERS =P o =
[ ACCESSIBILITY
User preferences can
Medium (100%) Increase contrast
.
accommodate different B opoms e ot
= Audit Logs
display needs and working
© Last saved today at 10:24 AM Discard Save changes

environments.
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Audit visibility

Search documents, folders, and content... ctrl + K o Scan

WHAT CHANGED

23 & Settings 2 :

anage your workspace, security, and document preferences

A u d i t a Ct i V i ty re Ce i Ve S a =i e Audit Logs R S COMPLIANCE &

2 Profile & Account Review workspace activity, security events and administrative changes. RETENTION

dedicated L

nts today Security events @ Administrative changes i Export operations & 7 years

24 ;5ecenal

searchable-looking table S o e |

52 Sharing & Permissions CRYPTOGRAPHIC INTEGRITY

surface o
. Feaen o e Y : 2 ExportCSV ¥ Save Filter

£ Notifications

) | Passed - SHA-256 Valid

Oct 12,2026 by Hassan Hussain
Filters:  Last 7 days v All events All risks All users
© Storage & Backup o 4
View Security Events.

@ Integrations

HOW THE DESIGN DOES IT P el se el e
& Appearance

REAL-TIME INGESTION

Hassan __ Document Windows 2468
Today, 10:21 AM Hussain downloaded Q3.CAD_Assembly_v4.dwg 192.168.1,184 M- Low direct & Status | SEPRRTIRg RoEIve (24 nsg/s)
= = Admin Chrome download
ummary information an
OCR 0
stem / Core 18 pages
. O Today, 09:44 AM S ; 2 indexing Contract_Vendor_2026.pdf  Internal 5 Info Fees
Automation Daemon parsed
event rows appear within cos R
Failed sign- = Invalid
mac0$
s o Today, 08:30 AM ey o Account Login 172.56.42.19 o Medium password
Jenkins Safari 3
(attempt 2)
.. Permission Windows h
Today, 07:15 AM Hassa," “ changed Financial _Forecast.2026 192.168.1.104 n Low role: Can
. Hussain pee
Chrome Edit
External External iPhone Viewed via
Yesterday, 06:12PM  User 9 link USAP_PitchDeck_Final.pdf  284.15.82.11 Mobile Low shared
(Guest) accessed Web token
Retention Changed
Elena i Ubuntu
Yesterday, 04:45 PM 1 polic Invoices Archive 192.168.1.118 4 High retention to
Rostova 4 Firefox
modified 7 years

APl key Scope

Automal

Ad m i n iSt ra to rS Ca n i n S pect P Yestceday, 21 S BV SV 2 created Integration: SAP ERP 192.168.1.104 (0 Medium vz:id Wite
activity in one place.
Completeness and retention

require backend evidence.

Last saved today at 10:24 AM Discard Save changes

§
°
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SETTINGS AND GOVERNANCE

Advanced configuration

WHAT CHANGED m. 3“ w-m
Advanced settings form a =

separate long page with
sensitive areas visually
distinguished.

HOW THE DESIGN DOES IT

Grouped controls keep
specialized options away
from everyday preferences.

WHY IT MATTERS

Clear separation can limit

accidental changes,

provided permissions and . R e
confirmations enforce it. Slom e

DMS REDESIGN

59/ 71



SCREEN DETAIL

Task overview: upper sections

oo
oo

~®
Docs
@'
Recent
]
W
Starred
Q
Shared
L
i

Trash

Tasks & Workflow Management

Enterprise workspace assignment, coordination & audits

TASK NAVIGATION

88 Task Overview

[ All Tasks ®
2 My Tasks 12
& Assigned by Me

& Team Tasks
©

Approvals 4

VIEWS & SCHEDULE
(0 Task Board
[F) Calendar

4, Workload

SYSTEM

Gi Templates

fu]

&

Automation

=)

Reports

a

Archived

Task Overview

Your work, team progress and upcoming deadlines at a glance.

e All workflow engines operational

Good morning, Hassan

Q Search documents, folders, and tasks... Ctrl +K

You have 4 tasks due today and 4 review approvals pending your sign-off. The highest priority item is

Q3 Vendor Agreement.

Assigned to Me Due Today

12 9| 4 S

A7 +2 this week ©Nextin 2 hrs

My Day

High priority execution items scheduled for today

T Scan + Upload | v o HH

B Thursday, May 14, 2026 @ Create Task

o Review Approvals ® Resume Focus
¥ (4) Task
Awaiting M Completed This
Qverdue e g
Approval Week
® Immediate attention i
& Avg 4h turnaround / 82% team target

3items

Review Q3 Vendor Agreement | High [ Vendor Agreement v3.docx

® Today, 400PM - Assigned to: Hassan Hussain

Sign Partner NDA  Urgent &» Partner_NDA_Apex.pdf

®© Today, 5:30 PM + Pending Digital Signature

Audit Q2 Access logs =~ Medium £3 SecOps_Logs_Export

@® Today, 6:00PM - Quarterly Compliance Check

Upcoming Deadlines
7-day task distribution and schedule pressure

Today Fri

14 15 16 117

> Start Task

Legal Audit

> Start Task

[> Start Task

Full Schedule —

Mon Tue Wed

18 19 20

Enlarged detail from the supplied screenshot. The full page appears earlier in this deck.

DMS REDESIGN

PERSONAL VELOCITY

%
6-day streak - 94% on-time fop 5%

Weekly Goal 18 of 22 done

4 tasks remaining to hit your target before
Friday.

® CURRENT FOCUS TASK TSK-2048
Review Q3 Vendor Agreement

Contract clauses, indemnities & NDA renewal
validation.

ELAPSED FOCUS

01:24:10 00 + Done

NIICK ANTIONS

i

=
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SCREEN DETAIL

Task overview: lower sections

Shorteut

Overdue alerts

& Task Settings

Today Fri Mon
14 15 16 1174 18
® 4tasks ® 3 tasks ® 6 tasks
2 My Approvals

Documents and workflows waiting for your authorization

Sales Quotation #SQ-
10429

Step20f 3 Urgent + Approve < Request Changes

Submitted by Ayesha Khan -
Commercial Terms Revision

Q3 Infrastructure Budget

Step 10f 2 Financial
v Approve < Request Changes
Submitted by Marcus Vance *

Cloud & Hosting Allocation

Team Progress & Activity
Sprint cycle progress and live audit feed

Workload balanced across 8 engineers

LIVE ACTIVITY FEED

DM David Miller completed document upload for Compliance

AK | Ayesha Khan commented on taskTSK-2047

ER | Elena Rostova attached GDPR_Audit_v2.x1sx

Tue Wed
19 20
QUICK ACTIONS
® 2 tasks ® 1task
(@ Quick Create Task
[z View Team Calendar
4 Pending

92 Workload Distribution W

Y DEB ® Need workflow support? Knowledge Base

Open Document

74% Target

42 active - 3 overdue

170 tasks completed total

og il
a0 il 2 v Quick
Catalog  Spreadsheet Workspace Analytics Team Tasks Settings Create

Enlarged detail from the supplied screenshot. The full page appears earlier in this deck.

DMS REDESIGN
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SCREEN DETAIL

Advanced settings: upper sections

& Settings

f

Manage you:

seneral

Profile & Account

Workspace

Documents & F

Sharing & Permi

Security

Notifications

Storage & Backup

Search documents, folders, and content ctrl + K
, security, and document preferences
Advanced
Configure automation, indexing and administrative system behavior.
() SEARCH & INDEXING Rebuild Search Index
¥ Full-text indexing
Index complete text body for PDF, Word, and text files
¥ OCRindexing
Run optical character recognition on uploaded scans and images
¥ Index encrypted document metadata
Allows search lookup of document headers while keeping file contents fully ciphered

Integrations

7 Appearance

‘D Last indexed: 8 minutes ago (142,890 documents up to date)

45 AUTOMATION & INTELLIGENCE

¥ Automatic document classification

Auto-categorize invoi CAD files using ML

¥ Metadata suggestions

Sugge: gs, authors, and dates upon upl:

¥ Duplicate detection

SHA-2

5 hash matching on ink

¥ Auto-route documents using rules

Direct incoming files st

{5] DOCUMENT LOCKING & CONCURRENCY

¥ Enable document check-out

flicting edits

Prevents concurrent col

¥ Automatically release abandoned locks
past threshold

Frees lock when user is

Lock timeout

v

4 hours

® Engine active

Manage Automation Rules

override p

Allow admins to unlock frozen files

Enlarged detail from the supplied screenshot. The full page appears earlier in this deck.

DMS REDESIGN

O Scan + Upload ~ l,‘ @

1 Save changes

SYSTEM HEALTH Healthy

& Engine version DMS Core v4.18.2
@ Index health 100% synchronized

22 Active worker nodes 8 nodes operational

Background jobs 8 pending

ADMINISTRATIVE PRIVILEGES @
Access tier Root Administrator

Audit logging level Verbose

@ All core daemons operational
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SCREEN DETAIL

Advanced settings: lower sections

Enlarged detail from the

DMS REDESIGN

Advanced

ast saved today at 10:24 AM

4 hours Allow admins to unlock frozen files

] PERFORMANCE & CACHING

¥ Preload recently used documents ¥ Enable offline cache

tching between active Store read-only en

atency wh

e allocation

5 GB (Current usage: 2.1 GB)
41l DEVELOPER SETTINGS Developer Logs Open API Console
WEE S S Al
Active (7 triggers) Re:

¥ Enable diagnostic logging

Capture detailed protocol telemetry

o DANGER ZONE

~ Irreversible and destr

ons. Please proceed wi

stive workspace operat

Reset all workspace preferences
nding, notification, and dis

em defaults.

Reve: y rules t

Disable all integrations

OAuth tokens and decouples cloud drives

Immediately

Rebuild all document indexes

search index and triggers total re-indexing (High CPU load)

Drop:

Purge deleted files permanently

all items currently in trash beyc

nd 30-day retention

wanently destr

] ] 88 ] @ 0l S

Catalog  Spreadsheet Work Team Tasks Settings

Clear Local Cache

d copies locally

Rebuild Index

Purge Tras

supplied screenshot. The full page appears earlier in this deck.

Discard

Save changes
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DESIGN RATIONALE

The desigh method visible in the work

Retain the core jobs shown in the earlier UI: finding files, sharing documents,
assigning work and managing access.

Introduce a shared workspace shell, then apply recurring patterns across the new
modules.

Expand workflows with visible context, dedicated task views and domain-specific
settings.

This describes the progression evidenced by the screens, rather than an unverified
chronological process.
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DESIGN RATIONALE

Benefits to validate

Document work: can people find a file and open a comparison session with fewer
wrong turns?

Task work: can people identify their next action and understand the assigned
deliverable?

Administration: can people find a setting and predict its effect before saving?

Compare task completion, errors and user confidence against the previous UI.
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DESIGN RATIONALE

Tradeoffs in the new direction

Dense screens expose more context, but they can increase the amount users must
scan.

Dark translucent surfaces support the visual direction, but contrast needs checking
over every background.

Long forms support detailed setup, but they need section navigation and clear save
behavior.

Technical labels in the mockups may need simpler language for everyday users.
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NEXT STEPS

Interaction and accessibility review

Verify keyboard navigation, visible focus, modal dismissal and focus return.

Check readable text, contrast, status labels and zoom behavior.

Define loading, empty, error and success states for lists, forms and approvals.

Test long pages, wide boards and inspectors at smaller viewport sizes.
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NEXT STEPS

Implementation priorities

Agree on the shared shell and reusable navigation patterns first.
Implement document retrieval and workspace setup before expanding secondary
tools.

Connect task views to one consistent assignment model and permission model.

Validate settings and audit behavior against actual backend capabilities.
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CLOSING

The contribution shown by this redesign

A coherent desktop visual direction across the supplied new screens.

More explicit document workflows and task coordination surfaces.

A broader administrative structure with dedicated configuration domains.

A detailed design foundation for prototyping, usability testing and implementation.
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